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Tadros H. Khaleel

CAREER ACHIEVMENTS - SUMMARY
Solid professional work experience; audit, finance, and internal control, risk management in multinational organizations (including International Org., & Ernst & Young.) for a period of more than 27 years; including:  
- Internal audit and compliance 

- Risk Management process

- External audit experience

- Policies, process and manuals

- Due diligence assignments and experience. 
- Finance Training (In-house and external): Risk Management, Internal Audit, Compliance, Financial Controls, Fraud Elimination.  
- Experience with international grants and institutional donors.
- Fraud investigations/handling sensitive and confidential records.
Various work engagements within and outside Egypt including the Middle East and African Countries in multi-diverse cultures and environments. 
Fluent written and spoken English enabled bilingual management reports. High professional level of business communication supported by effective report writing skills as well as academic studies in the fields of audit and finance. 
EDUCATION & CERTIFICATION


· Bachelor of Commerce, Accounting Major, Cairo University


· Membership of the American Institute of Certified Internal Auditors; IIA   
· CIA progressing certification; (Certified Internal Auditing)  
· CPA Course (Ernst & Young)
· Internal Control & Finance Trainer, MANGO Institute, UK 
· Risk Management Certification (Institute of Risk Management, UK) 
WORK HISTORY
Senior Consultant: 
· African Export Import Bank – Since November 2015
· International Development Org. in Collaboration with the UN and European Commission–Internal Audit Assignment –  Since February 2015

1999 to February 2015 (More than 15 years) - Head of Internal Audit & Risk Dept. – International Development Org.  in Collaboration with the UN and European Commission
Summary tasks 
-  Lead financial and operational internal audits.
-  Set risk-based annual audit plans in consultation with management.

-  Support management in the process of risk management and updating of risk register.

-  Manage timely reporting on scheduled financial and operational audits.

-  Support the process of finance and operational policies and procedures.

-  Ensure system of internal control is working and recommend remedial actions.
-  Lead confidential financial fraud investigations.

-  Lead and produced timely and accurate management reports to support decision making. 

-  Ensure financial and accounting process in compliance with the key requirements,   Corporate, Laws and regulations. 
-  Member of the extended management team.

-  Team member of the Regional Office Global Assurance Audits. 
-  Oversight and coordination of the work of external auditors.
-  Lead and supervised subordinate team.
1996 to 1998 - International Group – Kuwait (Al-Bahar Group) - Senior Financial Auditor
Summary 

-  Participate in developing long term financial audit plans.

-  Review periodical financial reports including financial statements. 
-  Recommend improvements to financial and operational policies and procedures.

-  Prepare effective financial and operational audit reports.
-  Analyze monthly and quarterly reports of operational activities and provide appropriate 
   recommendations.
- Supervise annual and periodical stock inventory.
-  Lead and conduct special financial investigations
-  Lead and supervise subordinate financial auditors. 

1991 to 1996 - Ernst & Young International – Auditor - Kuwait       
Summary 
- Implement appropriate audit programs

- Audit components of financial statements of various clients.
- Execute audit engagements of clients.
- Observe physical inventory stocktaking.
-  Discuss audit findings with the concerned clients, 
- Write Management Letters.

- Assigned translation of financial statements and other financial documentation.
From 1988 to Jan. 1990 – Head of Finance and Admin Dept.
Leading and Reputable Consulting Law Firm – Egypt  

Summary 
- Lead maintaining of day to day accounts.

- Participate in the preparation of year-end financial statements.

- Lead payroll various functions and related activities.
- Liaised with various banks, tax authorities & social insurance

- Coordinated the work of external auditors

- Liaise with suppliers, consultants, and service providers
- Lead office administrative activities 

- Supervised accounting and administrative team
From 1986 to 1987 - Ernst & Young International – Auditor -KSA
Summary 

- Auditing of financial statements (commercial and industrial companies).

- Execute audit programs.

- Observe physical inventory stocktaking.

- Discuss audit findings with firms’ management.

- Prepare audit reports and management letters.
- Establish clients’ set of books of accounts 
MEMBERSHIPS AND COURSES

-  Membership of the Institute of Certified Internal Auditors" (IIA). 
-  CIA partial certification

-  CPA (Certified Public Accountant) studies
- PMS, Management Performance 

- Supervisory skills workshop
- Time Management
- Change Management 
- MANGO Courses – Teaching Accounting 

- MANGO TOT Courses – Training Accounting Trainers   
- Various Risk Management Workshops
- Regional Office Talent Center
- Fraud prevention Workshops
- Leadership Course  

- Technical Report writing 

- Leadership and Management
- AUC Diploma in English translation and interpretation 

- Other various workshops in the Middle East and African Countries
LANGUAGES



Fluent English  



 

COMPUTER SKILLS         

Excellent using Microsoft Office

PERSONAL INFORMATION
NATIONALITY

: Egyptian 

MARITAL STATUS
: Married

Mobile Phone

:  +20100-1587870 

Email


:  tadroskhaleel2015@hotmail.com 
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